AREA 24 PROVIDES INSURANCE FOR MEETINGS, WORKSHOPS, CONVENTION, AND OTHER AREA EVENTS.
If you are asked for a Certificate of Insurance, please obtain the following information—
1. Type of Event (Weekly meeting, AREA meeting, District meeting, workshop, convention, dance, etc.)

2. Date of Event 

3. Location of the Event
Provide name and address of the facility, (where the event will take place).
4. Primary contact at the facility.  Name, title, phone, and if possible, email address of the primary contact.  (Mailing address of primary contact at the facility, if different from Location of the Event).

5. Your name, email address, and phone number.

Please email this information to the Insurance Coordinator for Area 24.  Currently, Gilbert Lavine.  GSL100@comcast.net, or call 301-529-9760.
[bookmark: _GoBack]A Certificate of Insurance will be sent by the Insurance Company to the primary contact at the facility (email or mail), and to the Insurance Coordinator.  The Insurance Coordinator will forward a copy to the requestor by email.  This process usually takes less than a week, and most likely only 2-3 days (if done electronically).


